JOB DESCRIPTION TEMPLATE

	1. JOB IDENTIFICATION

	Job Title:                                 School Nurse (Special Schools), F Grade

Responsible to:                       Locality Manager

Department(s):

Directorate:                             Primary Care

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	To promote the health of school children in aspects of physical, mental and emotional health.  This is achieved through promotion of health screening and detecting for signs of ill health and/or abnormality and engaging in anticipatory and supportive care.


	3. DIMENSIONS

	[insert as appropriate to work area]

To include: 

· Staff Management/Supervisory responsibilities, including numbers and levels

· Budgetary Responsibilities (supplies ordering, petty cash)

· Number of schools covered/pupil population

Eg 68 Primary Schools and 11 Secondary Schools and 3 Special Schools

Pupil Population: 39,323




	4.  ORGANISATIONAL POSITION

	
                                                          Clinical Director/General Manager


            Locality Manager/Lead Nurse Community Child Health         

                                                                              Community Child Health Department

                             

                                               School Nurse




	5.   ROLE OF DEPARTMENT

	Provision of School Nursing Services to children in Primary, Secondary Schools and Special Schools within Division’s geographical area.

Core Role

· Child Health Screening and Surveillance Programme for Schools

· Schools Immunisation Programme

· National campaigns as directed by Government e.g. Men C

· Health Promotion based on National and Local Targets

· Curricular Input

· Identifying and targeting support to vulnerable and socially excluded children

· Child Protection

· Children with Special Needs

· Education, advice and support

· Children and Young People

· Parents and Families

· Education Staff

· Strong link with Primary Health Care Teams

· Multi-agency Working 

· New Community Schools

· Health Promoting Schools

· Healthy Respect Demonstration Project




	6.  KEY RESULT AREAS

	1. To identify and assess health needs of pupils through formal and informal surveillance in order to decrease preventable causes of ill health and provide best practice care for children and young peoples specific health needs when in school.

2. To enable positive decisions for healthy life style through delivery of appropriate health education and promotion programmes.  To be a positive influence towards good health in schools.

3. To facilitate the child or young person with health needs to be able to participate as fully as possible in the curriculum and other school activities.

4. To minimise the effects of common childhood ailments and disabilities in order to enhance pupils school life and education.

5. To provide information, support and advice on health issues to parents, children, teachers and where appropriate to be involved in curriculum planning for health related topics.

6. To liaise with the Health Visiting service on matters of child health between school, home and Primary Care.

7. To develop a knowledge of local services, resources and personal contacts through working in a specific locality and with a defined school population.

8. To contribute and participate in New Schools Initiatives as appropriate and as a mentor of the school team eg New Community Schools, New Health Promoting Schools

9. To engage in patient centred computerised data collection required for needs assessment and caseload profiling.

10. To maintain accurate, up-to-date clinical records, complying with the requirements of patient confidentiality.

11. To comply with all Statutory Policies and Procedures  of the Division, Health Board, Local Council and the NMC Code of  Professional Practice

12. To take responsibility for own professional development in discussion with and with the agreement of the Community Manager.

13. To participate in the formulation of professional standards and their continued monitoring and evaluation.




	7a. EQUIPMENT AND MACHINERY

	Health Promotion equipment ie. Display boards, laptop computers, projectors

	7b.  SYSTEMS

	Maintenance of child health records

Records own interventions on the community information system


	8. ASSIGNMENT AND REVIEW OF WORK

	· Work is generated by the Child Health Surveillance and Immunisation Programmes.

· Much of the work is self-directed meeting the needs of children and young people.

· Review of work by Locality Manager, Paediatrician, School Doctor and Community Child Health Group




	9.  DECISIONS AND JUDGEMENTS

	Assesses and develops programmes of care in consultation with parent, carers and individual students with special needs.

Identifies and responds to child protection issues as per the Child Protection Guidelines.

Organises and manages own workload.




	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	Balancing and managing the competing demands placed on the service in a continually changing environment.




	11.  COMMUNICATIONS AND RELATIONSHIPS

	· Children and Young People and their families

· A wide range of professionals in Health, Education and Social Work

· Primary Health Care Teams 

· Paediatricians, Community Child Health Staff




	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	(Insert as appropriate to area - indicating level and frequency)

Examples may include:-
Physical Skills

Driving

Keyboard

Immunisation

Intravenous injections

Physical Demands

Carrying Equipment and casenotes

Kneeling and bending

Moving and assisting children with disabilities.

Mental Demands

Concentration required when checking documents/ patients’ notes, immunising , scheduling timetables attending case conferences and writing reports.

Emotional Demands

Communicating with distressed/anxious/ worried patients / parents or carers

Child abuse.

Challenging behaviour

Working conditions

Verbal aggression
Body fluids


	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	RGN and /or RSCN 

School Nurse Qualification or experience of working in schools 

Experience in working with children with special needs 

Community experience 

Keen and genuine interest in working with children and young people.

IT Skills

Communication skills

Interpersonal skills

Multi-agency experience




	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:


	Date:

Date:


















































