JOB DESCRIPTION TEMPLATE

	1. JOB IDENTIFICATION

	Job Title:                                    Senior 1 Therapeutic Radiographer  Team Leader

Responsible to:                          Superintendent 1 through treatment & Pre-treatment superintendents 

Professionally Accountable To: Superintendent 1 Radiographer

Department(s):                           

Directorate:

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	The Senior 1 Radiographer will be responsible for the day-to-day management/organisation of workload and supervision of staff on a treatment machine/simulator in order to provide an accurate, efficient and patient focussed radiotherapy planning and treatment.

The post holder will also rotate through the computer treatment planning section and work as part of the multidiscipline team in that area producing individual dose distributions/plans and performing treatment calculations.

In all a aspects of their role the post holder will require to liaise with all members of the multidiscipline team



	3. DIMENSIONS

	To act as team leader and supervise senior 2 and radiographer grade staff, support staff and student radiographers working on the treatment unit or simulator. This may be a team of 4 or 5 people.
The Senior 1 radiographer will be in charge of a treatment unit, which will have in the region of 45 cancer patients allocated to it or a simulator with in the region of 16 cancer patients a day.
The post holder will be required to utilise their clinical expertise and organisational skill to deal with the many complex activities frequently encountered on a treatment unit or simulator. He/she will also require to have the ability to adapt to meet the constantly changing situations and demands 


	4.  ORGANISATIONAL POSITION
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                                      Radiographer Helpers/Assistants




	5.   ROLE OF DEPARTMENT

	The Edinburgh Cancer Centre provides a radiotherapy service to the south east of Scotland.  Some services such as Stereotactic radiotherapy, CHART, and Paediatric radiotherapy are also provided to other regions of the country.

The Department is equipped with 5 Linear Accelerators (2 of which are multi-mode) all with Multi-leaf Collimators and Electronic Portal imaging; CT Simulator; Simulator with CT facility; superficial unit; selectron; mould room; computerised planning system. 

The department is the main clinical training Centre for both postgraduate and undergraduate student radiographers from QMUC. There are students on clinical placement in the department throughout the year and they work with the radiographers in all areas of the department. This is a formal course and the radiographers on a continuous basis and for specific staged assessments assess all students.




	6.  KEY RESULT AREAS

	1. The day-to-day organisation of a treatment unit or simulator including establishing/maintaining appointment systems and working methods to ensure an efficient service is delivered and workload targets are met.

2. Responsible for the planning and organisation of the work and allocation of duties on the linear accelerator/ simulator.

3. To act as team leader and supervise senior 2 and radiographer grade staff, support staff and student radiographers working on the treatment unit or simulator.
4. Deal with all patients in a sensitive, empathic and sympathetic way to ensure they receive the appropriate information care and support while undergoing radiotherapy treatment. This will involve liaison with team members and other in the wider multidiscipline team.

5. Contribute to the design and development of new techniques, work practices, department policies and training plans as part of an ongoing process of audit and review.

6. Undertake the clinical education of undergraduate and postgraduate student radiographers currently studying at QMUC while they are on placement in the department.

7. Undertake personal and professional self development opportunities as determined by performance review and self direction

8. Participate in and help organise shift sessions when necessary. E.g. during Linear accelerator replacement programmes or periods of machine breakdown

9. On an ongoing basis analyse, assess the feasibility and suitability and interpret the highly complex facts and information relating radiotherapy treatment to ensure that patients receive accurate and appropriate treatment.

10. On an ongoing basis review and verify the treatment of patients for whom responsible and if required make adjustment/ modifications to treatment plan or set-up

11. Develop and maintain specialist clinical knowledge, expertise and experience to ensure the safe operation of radiotherapy equipment, report faults and manage the consequences of faults effectively.

12. Ensure accurate patient records are maintained, by input of accurate information, to reflect the service provided and meet professional standards.

13. Prioritise work depending on the severity of a patient condition and the direct impact on their management.

14. Responsible for controlling access to Radiation Controlled Area to ensure safety of patients carers staff etc.

15. Participate in the Departmental On Call Rota in order to provide an out of hours service for emergency or urgent patients. 

16. To participate in Research and Development activities as appropriate and in working groups to participate in the development and implementation of new techniques and working practices

17. To participate in Clinical Governance and Clinical audit programmes as required




	7a. EQUIPMENT AND MACHINERY

	As a team leader required to work on use and operate the following equipment:

Linear Accelerators with Electronic portal imaging and multi-leaf collimators

CT Simulator 

Simulator with CT facility. 

Requires to use Personal computer. 

He/she needs to have the specialist clinical knowledge, expertise and experience to ensure the safe operation and use of the equipment. 

They are responsible for identifying and reporting any equipment faults.



	7b.  SYSTEMS

	Patient Information Systems 

Treatment management systems, which are used to schedule, record and verify treatment.

Use in house and commercial treatment planning computer systems to carry out treatment calculations and develop their skills to produce treatment dose distributions


	8. ASSIGNMENT AND REVIEW OF WORK

	The senior 1 radiographer is responsible for organising and planning the day-to-day workload on a treatment unit or simulator, for the prioritisation and delegation of work and allocation of duties and tasks and supervision of staff. He/she will have responsibility for making decisions and judgements as outlined in section 9 without requiring direct supervision or input for superintendent 3 radiographer. 

· Assignment of work through superintendent radiographers, 

· Caseload is generated through patient referral and allocated by superintendent radiographers

· Superintendent 111 Radiographer in charge of the section is available for guidance, advice and help as required 

· Annual review with line manager  




	9.  DECISIONS AND JUDGEMENTS

	Senior 1 radiographer is responsible for the approval of new patient treatments.

 He/she is responsible for checking verification images and making decisions re the acceptability of set-up and if any adjustment is required authorising the adjustments.

The post holder will have to assess an individual patients condition and fitness for simulation and/or for treatment on a daily basis and respond appropriately to changes. 

The post holder will assess treatment set-up on a daily basis and if necessary refer the patient back to the simulator.

The workload is allocated through the superintendent radiographers but the day to day planning and organisation of the work of the treatment unit or simulator is the responsibility of the senior 1 radiographer




	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	· Maintaining effective patient focused care whilst taking responsibility for the day to day organisation of a treatment unit or simulator 

· Prioritisation and delegation of work

· Responsible for facilitating the development of skills and competencies of junior staff and students

· Overcoming barriers to understanding of radiotherapy




	11.  COMMUNICATIONS AND RELATIONSHIPS

	The post holder will have regular contact with a wide range of people both from within and outwith the department including: 

Patients/relatives /carers

Oncology Medical staff

Oncology Nursing staff

Oncology Physics Staff

Student radiographers

Radiography lecturers from QMUC/Glasgow Caledonian University

The post holder will require excellent interpersonal skills to enable him/her to communicate in a clear and empathic manner to patients/carers the highly complex and sensitive information relating to radiotherapy treatment, treatment preparation and treatment reactions. 

The post holder will require to maintain effective communication with all members of the multidiscipline team to ensure that there is an effective flow of information relating to radiotherapy and promote mutual respect and understanding of professional roles and responsibilities.

The post holder will also be required to communicate with the radiography lecturers from QMUC regarding student radiographers training and assessment.

The post holder will be expected to give tutorials to students on clinical and professional issues and participate in multidiscipline meetings and may be required to give presentations to uni-professional or multi-professional groups.



	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	Physical Skills: 
The post holder requires to be able to use safe movement and handling techniques to move patients to and from treatment or simulator couches, with and without the mechanical aids, to safely use the treatment machines and simulator and associated ancillary equipment such as electron applicators, shadow trays and shielding blocks. 

The must have excellent hand eye co-ordination and manual dexterity to enable them to perform the tasks necessary to safely and efficiently deliver or plan treatment.

Physical Demands:

The post holder requires throughout a shift:

· to use safe movement and handling techniques to move patients to and from treatment or simulator couches, with and without the mechanical aids, and position them for treatment

· to safely use and manoeuvre the treatment machines/ simulator and associated ancillary equipment such as electron applicators, shadow trays and shielding blocks

The post holder will be standing or walking for the majority of the shift and will be required several times a shift to push and manoeuvre trolleys, wheelchairs and beds.
Mental Demands:

Concentration required when assessing and treating patients and performing other related tasks

The post holder requires to concentrate on the planning or delivery each patient’s treatment in order to ensure the work is carried out in a safe and accurate manner and the highly complex information regarding radiotherapy treatment has been checked and applied correctly.

They also have to concentrate on the review of verification images and the approval of treatment plans and maintaining accurate treatment records. 

The post holder must also supervise and teach specialist clinical skills to more junior members of the team.

They will require to adapt to changing work patterns and deal with frequent interruptions which will require him/her to respond to requests for specific information and focus on a different task or activity.

Emotional Demands:
Treating and managing terminally ill patients 

The post holder will have to deal with and meet the needs of a wide range of cancer patients from newly diagnosed patients with good prognosis to terminally ill patients. They will frequently be in emotionally difficult and draining situations helping patients in an empathic and sensitive way to deal with their diagnosis, treatment and treatment reactions.

The post holder will also have to deal with the concerns and anxieties of relatives/carers of patients. 

Working Conditions:

They require to follow Infection control and Health & Safety guidelines when dealing with open wounds, body fluids and infections.

Exposure to unpleasant smells and body fluids is a constant risk throughout the shift




	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	BSc in Therapy Radiography (or equivalent) and experience at a senior 2 radiographer grade 

· State Registration with HPC essential

· A minimum of 4 years post qualification experience

· Evidence of CPD essential

· Appropriate postgraduate qualification, course or study. (e.g. Masters modules in  ‘On treatment Review; Decision Taking in Breast Radiotherapy Planning. Participation in Scottish Oncology Course to gain in depth knowledge on site specific basis) 
· Knowledge and understanding IRMER (Ionising Radiation Medical Exposure Regulations)




	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:
	Date:

Date:


















































