JOB DESCRIPTION TEMPLATE

	1) JOB IDENTIFICATION

	Job Title:                                                    Practice Nurse

Responsible to (insert job title):                 Practice Manager

Department(s):

Directorate:

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	To provide a comprehensive nursing service to the practice population to meet healthcare needs, including specialist clinics, e.g. asthma.

To take a lead in clinical audit and take a leading role in service developments.  

To work as an independent practitioner providing evidence based nursing care appropriate to the patients needs


	3. DIMENSIONS

	Responsible for providing service to the practice population of GP practice




	4.  ORGANISATIONAL POSITION

	Locality Manager            General Practitioners               


                                                                         Practice Manager























                                                            Practice Nurse
                 Admin Staff







	5.   ROLE OF DEPARTMENT

	Provision of comprehensive primary health care for patients including treatment, preventative care, screening and patient education.




	6.  KEY RESULT AREAS

	1) To provide assessment, screening and treatment services which are relevant to patients and their families with emphasis on improving diet and exercise routines whilst actively discouraging cigarette smoking and alcohol abuse through health promotion clinics.  Referral to GP and other agencies as practice policy dictates.

2) Responsible for developing and organizing Chronic Disease Management programmes in the practice i.e. Asthma, Diabetes, Cardiovascular screening Rheumatology screening, Epilepsy and Thyroid review and assess risk factors leading to ill health and advise and assist in suitable interventions.

3) Responsible for cervical cytology programme, ensuring all women who are eligible for cervical smear are offered the opportunity to have the procedure performed, or given the opportunity to discuss/counsel anxieties or queries regarding any aspect of the subject.

4) To develop and carry out clinical audit and research in relation to patient care and nursing practice, which will help to attain and demonstrate the high standard of clinical practice.

5) To develop protocols and guidelines with GP’s for use in the practice.

6) To be active in the teaching of medical students, GP registrars and Community nurses in training.

7) To liaise with practice manager and GP’s to give advice on the appropriate use of time, recall and appointment systems and resource development.

8) To participate in the administrative and professional responsibilities of the practice team and to assist in the formulation of practice philosophy, strategy and policy.

9) Responsible for ensuring the practice’s medical equipment maintenance programme is up to date and that all equipment is safe and that stocks are maintained.

10) The practice nurse is responsible for maintaining own professional development by attending courses and study days as arranged with the GP’s.

11) The practice nurse will work in accordance with the NMC code of professional conduct.




	7a. EQUIPMENT AND MACHINERY

	Responsible for the daily checking and recording of temperatures for vaccine fridges

Routine checking and infection control and sterilisation management of instruments used for minor surgery

Responsible for emergency resuscitation equipment.

Responsible for cleaning and checking of nebulisers


	7b.  SYSTEMS

	Responsible for the maintenance of the cytology recall system

Responsible for the development and management of recall and management systems to monitor patients with chronic diseases.

Ensure that audit systems are in place to monitor own areas of work




	8. ASSIGNMENT AND REVIEW OF WORK

	As an independent Practitioner, workload is generated by the demands of the GP and Practice population.

Fortnightly meetings are held with the practice manager and practice nurse team to discuss ongoing issues.

Quarterly meetings are held with the GP’s and practice manager to discuss practice development.

Annual appraisal takes place with a nominated GP where objectives are reviewed and set for the following year.  Practice nurse responsible for developing PDP.




	9.  DECISIONS AND JUDGEMENTS

	Advise and assist in suitable interventions.

Reviewing, assessing and interpreting risk factors relating to Chronic Disease Management.




	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	To work as an independent practitioner providing evidence based nursing care appropriate to the patients needs.

Prioritising a varied and demanding workload on a daily basis to meet deadlines.

To develop his/her own special interests enhancing the provision of service from the Practice Nursing Team.




	11.  COMMUNICATIONS AND RELATIONSHIPS

	The practice nurse will regularly communicate with various people through face-to-face contact or via the telephone.

Internal Contacts

General Practitioners

Clerical/admin staff

Practice Manager

Phlebotomist

District Nurses

Health Visitors

Treatment Room Nurses

Other Community Staff

External Contacts

Pharmacy

Local Hospital

Social Work

Voluntary Agencies




	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	(Insert as appropriate to area - indicating level and frequency)

Examples may include:-

Physical Skills:

Venepuncture injections, ear syringing
Physical Demands:

Sitting

Walking

Standing

Light physical effort 

Mental Demands:

Concentration required when checking documents/patient notes, injections scheduling visits., attending case conferences

Emotional Demands:

Care of terminally ill

Imparting unwelcome news

Working Conditions:
Exposure to body fluids.

Infectious materials




	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	RGN registered with a minimum 5 years post registration experience

Diploma in Asthma Care

Experience in diabetes and cardiovascular screening

Cervical cytology

Knowledge of relevant IT databases, including GPass

Experience of audit in a general practice setting

Good organisational and communication skills
Ability to use initiative and control own workload
Ability to form good working relationships and adaptable to work within a multidisciplinary team
Enthusiastic and able to motivate others
Time management skills
IT skills



	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

Job Holder’s Signature:

Head of Department Signature:


	Date:

Date:








