JOB DESCRIPTION TEMPLATE

	1. JOB IDENTIFICATION

	Job Title:                          Nursery Nurse Maternity    

Responsible to:                Ward Manager        

Department(s):                Women and Children’s

Directorate:                      Primary care                  

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	The post holder will assist the registered nurse/midwife to provide holistic care for infants and children within women and children’s services.


	3. DIMENSIONS

	To include: 

· Budgetary Responsibilities (supplies ordering, petty cash)

· Number of Beds

The Women and Children’s Department provides maternity, gynaecology and paediatric services for the population of Division’s geographical area.




	4.  ORGANISATIONAL POSITION

	General Manager Primary Care

Women and Children’s Manager

Department Managers


Ward Manager


                               Nursing Team                Nursery Nurse 



	5.   ROLE OF DEPARTMENT

	The primary care directorate encompasses community, mental health and women and children’s services.

The maternity department provides care for approximately 2500 deliveries per year and offers a high quality integrated maternity service across primary and secondary care including special care facilities for neonates.

The gynaecology department provides in-patient and out-patient medical, surgical and palliative care for women with gynaecological conditions within Divisions geographical area.

The children’s department provides high quality care for children requiring in-patient and out-patient medical/surgical care and a team of community children’s nurses provide nursing care for the sick child/child with complex needs at home.

The department is responsible for the management of the Divisions day nursery facility for staff members




	6.  KEY RESULT AREAS

	1. To adopt a holistic approach to mother and baby care.

2. To assist with baby care under the supervision of the registered nurse/midwife 

3. To perform observations on babies and document appropriately, reporting results to the registered nurse/midwife.

4. To report to the registered nurse/midwife all relevant information regarding the physical, emotional and social well being of all patients and their families to ensure appropriate care.

5. To assist in ensuring that the nutritional needs of the baby are met.

6. To assist the nurse/midwife with parenthood education regarding baby care, feeding and health promotion.

7. To perform neonatal hearing screening tests and refer to the paediatric audiology department within agreed guidelines and protocols.

8. To work within Divisional policies and procedures to ensure a safe working environment for staff and patients.

9. To undertake general housekeeping duties in the ward area.




	7a. EQUIPMENT AND MACHINERY

	Paediatric audiology testing equipment 

	7b.  SYSTEMS

	Recording personally generated observations


	8. ASSIGNMENT AND REVIEW OF WORK

	The post holder will operate under the direction of the ward manager/deputy on a day to day basis.

Review of work and formal appraisal of performance will be carried out by the ward manager/deputy.




	9.  DECISIONS AND JUDGEMENTS

	Referral of baby to audiology department following screening as required.

Urgency of treatment eg. requirement for resuscitation.

Reporting of abnormal observations of the baby




	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	Provision of holistic care to babies in the maternity unit.

To prioritise workload according to needs of the clinical area on a day-to-day basis. 




	11.  COMMUNICATIONS AND RELATIONSHIPS

	The post holder will communicate on a regular basis with patients, their relatives and the multidisciplinary team involved in the provision of care. They will have to communicate effectively regarding hearing screening and implications of results to parents.




	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	[insert as appropriate to area]

Physical Skills:

Skills for examinations/tests.

Physical Demands:

Push trolley’s, cots 

Stand/walking for the majority of shift.

Mental Demands:

Concentration required when undertaking care/testing of babies

Emotional Demands:

Communicating with distressed/anxious/worried patients/relatives 

Caring for parents following receipt of bad news.

Working Conditions:
Exposure to body fluids, faeces, urine and vomit several times per shift




	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	HND in child care essential/NNEB.

Evidence of ongoing personal development 

Communication skills essential.

Experience in childcare.




	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:


	Date:

Date:


