JOB DESCRIPTION TEMPLATE

	1. JOB IDENTIFICATION

	Job Title:                                Nursery Nurse

Responsible to:                      Health Visitors

Department(s):                      Community

Directorate:                            Primary Care

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	To contribute to the work of the Health Visitor team by providing Nursery Nurse support, responding to individual and family needs in a variety of settings. 

To provide the highest quality of health care and to create environments in which clients feel welcome, safe and cared for.


	3. DIMENSIONS

	To include: 

· Budgetary Responsibilities (supplies ordering, petty cash)

Based within the health centre as part of the Primary Health Care Team you will be required to work flexibly in a variety of settings to meet the needs of the practice population.




	4.  ORGANISATIONAL POSITION

	Locality Manager


Health Visitor



Nursery Nurse                                 Nursing assistant




	5.   ROLE OF DEPARTMENT

	To provide healthcare and medical services within the community through a series of health centres, clinics and domiciliary care. 

To provide a wide range of health care options to the practice populations, to ensure the highest standard of care is given which complies with current clinical guidelines and legislation. To promote an excellent nursing service to patients throughout the locality by co-ordinating a highly trained professional nursing team.

Health education is essential to the Primary Care Services and every opportunity should be taken to promoting a healthy lifestyle.




	6.  KEY RESULT AREAS

	1. To assist Health Visitors in child and family assessment process.

2. To assist Health Visitors at Child Health/Screening Clinics.

3. To have a sound knowledge of child development and to be able to respond to differing individual and family needs.

4. To observe children accurately and use these observations to plan appropriate learning/play experiences in consultation with parents carers and the named health visitor.

5. To encourage children’s holistic development and stimulate parents awareness, through health education and advice.

6. To be aware of safety factors at all times.

7. To be responsible for groups of children in controlled environments under the supervision of the Health Visitor, and taking account of Health & Safety factors.

8. To recognise the value of the parents role in the child’s life and to work in partnership with parents to achieve the objectives.

9. To have a working knowledge of the child protection guidelines and report any concerns on child issues to the appropriate Health Visitor.

10. To understand the role of different members of the Primary Health Care Team and communicate client concerns.

11. To have the ability to sustain work/client relationships within clear professional boundaries.

12. To maintain basic records under the direction and supervision of the Health Visitor.




	7a. EQUIPMENT AND MACHINERY

	Weighing scales

Toys/play equipment

Health promotion equipment i.e. display boards



	7b.  SYSTEMS

	Recording personally generated observations




	8. ASSIGNMENT AND REVIEW OF WORK

	Work will be determined by the needs of the families on the Health Visitor caseload and assigned as appropriate by the Health Visitor.

Work will be monitored and reviewed on a daily basis, with appropriate feedback, by the Health Visitor.

On a quarterly basis the Health Visitor will review progress of the postholder, in relation to their objectives and development.

On an annual basis, the Health Visitor will review the postholder against their objectives and agree the objectives for the next year.




	9.  DECISIONS AND JUDGEMENTS

	Interpreting observations of children’s behaviour and using information to plan learning/play experiences.

Recognising and reporting signs of potential child abuse issues.




	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	Being able to balance conflicting priorities within the given time

Recognising parameters in a developing role




	11.  COMMUNICATIONS AND RELATIONSHIPS

	To establish good relationships with children, parents, carers and members of the Primary Health Care Team. 

Regularly communicate with various people both individually and in a group setting, face to face, on the telephone or in written correspondence.

Contacts will be mainly with:

· Health Visitors

· Children, Parents, and Carers

· GPs

· Primary Care and Community Staff




	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	[insert as appropriate to area - indicating level and frequency)

Examples may include:-
Physical Skills:

Skills for examinations/tests.

Driving

Keyboard
Physical Demands:

Push trolley’s, cots 

Stand/walking for the majority of shift.

Lifting children

Bending, kneeling whilst playing with children

Mental Demands:

Concentration required when undertaking care/testing of babies and observing play experiences

Emotional Demands:

Communicating with distressed/anxious/worried patients/relatives 

Caring for the terminally ill.

Caring for parents following receipt of bad news.

Working Conditions:
Exposure to body fluids, faeces




	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	NNEB or HNC in Childcare

Minimum of 2 years experience in a childcare setting 

Sound knowledge of child development

Good communication and interpersonal skills

Ability to work independently

Ability to be flexible and adaptable to balance conflicting priorities




	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:


	Date:

Date:


















































