JOB DESCRIPTION TEMPLATE

	1. JOB IDENTIFICATION

	Job Title:                        District Nurse


Responsible to:              Locality Manager 

Department(s):              Health Centre

Directorate:                    Primary Care

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	Responsible and accountable for the delivery of nursing care to the practice population and wider locality at weekends.

Manage and organise a defined caseload providing leadership and clinical supervision to the District Nursing Team and work in collaboration with the Primary Health Care Team, wider District Nursing Team, Unscheduled care service, 24 hour Nursing Service and other agencies involved in the delivery of care in the Community.

Engage in assessment of individual and/or family care needs in conjunction with the clients and within available resources plan, implement and evaluate health care programmes conducive with meeting their needs, referring to other team members and agencies when appropriate.

Support Public Health Agenda.


	3. DIMENSIONS

	[Insert as relevant to work area]

To include: 

· Staff Management/Supervisory responsibilities, including numbers and levels

· Budgetary Responsibilities (supplies ordering, petty cash)

· Practice Population

Providing service to patients within Community setting to patients registered with the GP Practices in Health Centre.


	4.  ORGANISATIONAL POSITION

	
                                                       Locality Manager

                     GPs



            District Nurse 
     Health Visitors            Treatment Room Nurse













    

    Staff Nurse 
           Nursing Assistant                 Phlebotomist




	5.   ROLE OF DEPARTMENT

	[insert as appropriate to work area]

Provides a wide range of healthcare options to the practice population, to ensure the highest standard of care is given, which complies with current clinical guidelines and legislation.

Health education is essential and every opportunity should be taken to promote a healthy lifestyle. 

Assess, plan, implement and evaluate the treatment requirements of the practice population using a variety of sources to meet the patients needs.

Support Public Health Agenda




	6.  KEY RESULT AREAS

	1. Responsible and accountable for the ongoing assessment, development, implementation and monitoring of health care ensuring that the highest standard of service and care is delivered in a consistent and safe manner, within the home and clinical setting

2. Maintain accurate up to date clinical records and care plans in accordance with Division policy, GP practice requirements, legislation, good practice and patient confidentiality.

3. Undertake a range of clinical duties ensuring all protocols and policies, are implemented and adhered to, and equipment is maintained to the appropriate standards

4. Support patients, relatives and carer’s in order to achieve optimum health and independence. 

5. Develop and participate in health education activities, promotion of lifestyles, prevention of disease to support the Public Health Agenda.

6. Initiate, establish and maintain good working relationships with patients, carers and members of the Primary Health Care Team to support multidisciplinary working.

7. To audit agreed standards of care, measure clinical outcome and implement any required change

8. Establish and maintain effective communications and relationships with statutory and voluntary agencies, which promotes collaborative working and effective co-ordination of services for individuals and groups.  This will include effective discharge planning procedures and development of care packages.

9. The post holder is required to comply with all Statutory Policies and Procedures of the Division, Board and the NMC Code of Professional Practice, Guidelines and Standards

10. The post holder is required to take responsibility for his or her own professional development in discussion with and with the agreement of the Locality Manager.

11. Provide leadership and mentorship to the District Nurse team and participate in the teaching and clinical supervision of staff, students and orientation and induction of new staff.

12. By personal example ensure that the highest standard of professional conduct is maintained



	7a. EQUIPMENT AND MACHINERY

	[insert as appropriate to work area]

Responsible for the safe use of patient related equipment i.e. hoists, therapeutic mattresses.

Ensure that all relevant equipment is regularly checked.
 

	7b.  SYSTEMS

	[insert as appropriate to work area]

Personally generated clinical notes.

Inputs personally generated data into electronic system.

Ensures that all patients have agreed care plans

Data entry of roster information into Budgetscan/SSTS for staff within own team and of the wider Health Centre eg treatment room and phlebotomy staff.


	8. ASSIGNMENT AND REVIEW OF WORK

	Working as an autonomous practitioner workload will be generated via GP’s, Hospital Team, Patient demand.

Work will be carried out and reviewed in accordance with the Trust’s Clinical Governance Policy.

The Locality Manager will undertake performance review and appraisal on an annual basis




	9.  DECISIONS AND JUDGEMENTS

	Assessing and interpreting acute and other patient conditions. Makes relevant changes to patient care/ management as required.

Determining when to refer to other healthcare professionals and statutory and voluntary services.

Co-ordinates and supervises other team members and takes remedial action as required to resolve disputes/ staff problems within own team.



	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	Being able to manage the organisation requirements of the GP practices, while maintaining continuity of care and improving front line patient care within the home and Health Centre setting.




	11.  COMMUNICATIONS AND RELATIONSHIPS

	The District Nurse will regularly communicate with various people through face-to-face, on the telephone or in written correspondence.

Internal contacts will be with:

· GPs and Primary Care and Community Staff

· Treatment Room Nursing Staff

· Community and Practice Administration Staff

· Support services from the Trust

in relation to patient condition/care

External contacts will be with:

· Social Work

· West Lothian Council

· Patients/ Relatives & Carers/ Power of Attorney

· Other NHS Trusts

· Other Statutory and Voluntary Agencies




	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	Insert as appropriate to area - indicating level and frequency)

Examples may include:-
Physical Skills:

Administer intravenous injections and or intra-muscular injections, syringe pumps and infusions.

Insertion of urinary catheters.

Removal of sutures.

Physical Demands:

Patient movement with use of mechanical aides, manoeuvre patients

Push trolley’s, wheelchairs

Stand/walking for the majority of shift.

Driving

Mental Demands:

Concentration required when checking documents/patient notes, injections, scheduling visits.

Emotional Demands:

Communicating with distressed/anxious/worried patients/relatives.

Caring for the terminally ill.

Caring for patients following receipt of prognosis.

Working Conditions:
Exposure to body fluids.




	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	Registered General Nurse

Registered District Nurse, Bsc In Public Health ( District Nursing) or Diploma in District Nursing

Evidence of CPD
Previous experience in a primary care/community setting

Driving Licence

Competencies:  

Good communication and interpersonal skills

Problem Solving Skills

Time Management Skills

Ability to work well under pressure

Be able to work on own initiative

IT skills


	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:


	Date:

Date:


















































