[image: image1.png]UNISON




BOOKING FORM FOR COURSES HELD IN 
THE HIGHLAND RESOURCE CENTRE, INVERNESS

	Training Course:
	

	Date(s):
	


Membership Number ………………………......... UNISON Branch ……………......……………………...…………
Name  …………………………………………………...…..................……………….. (BLOCK CAPITALS PLEASE)
Address for correspondence ……………………..................…………………………………………………………….
…………………………………………………………………………………………………………………............................

................................……………………………………………………………………………………………………………..
Contact telephone number (DAY TIME) …………………….............…………………………………………………
E-mail address ................................................................................. (BLOCK CAPITALS PLEASE)
You should seek time off from your line manager prior to applying for this course, but if you would also like your employer to be formally notified, please enter details:
Employer Name: ……………………………………………………………………………………………………………………

Employer Address: …………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………….
If overnight bed & breakfast accommodation is required, please note which date(s) in the box below.  If you prefer a smoking room please state this, but note we cannot guarantee smoking room availability.  Accommodation will be booked by the Resource Centre and notified to you and the invoice will be forwarded to your Branch for payment.
	


Any special requirements (eg dietary) …..........…...……………………………………….……………...............
…………………………………………………………………………………………………………………………….................
Authorisation by Branch ...………………………………………………………………………………………................




Branch Secretary/Branch Education Officer/Branch Treasurer

Please return completed form to Highland Resource Centre, UNISON, FREEPOST IV1230, 53 Shore Street, Inverness, IV1 1BR at least 4 weeks prior to the course start date.   
For office use only:

	Authorised by Branch
	

	Added to Datafile
	

	Acknowledgement Sent
	

	Employer Advised
	

	Accommodation Booked
	


